Post-submission of proposal, the PA
enters proposal information into
ESRA database.

\4

PA and Pl maintain contact
with agency project manager.

PA tracks DOE funding via contract
modification and B&R status report.

PA notifies Pl when project ID
has been opened.

Y

PA tracks agency response within
LBML via SPO or Budget Office.

I

\ 4

«|

PA notified of project award by
SPO or Budget Office.

v

«|

PA sets up project in FMS,

A4

PA tracks and monitors costs, analyzes
variances of actual costs vs, budget,
provides Pl with monthly budget
summary, reviews project costs and
liens to resolve discepancies,
provides analysis and guidance for
year-end budget tracking.

v

PA manages division database,
compiles data, and generates
reports on proposal activities,
renewals, contract end dates,

and budget compliance

v

PA generates monthly financial reports
far the Budget Office for use
internally and by DOE.

v

PA reminds Pl of deadlines for progress
reports and submits them to sponsor.

A4

PA notifies SPO to process
contract extensions.
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